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Our School Vision

To enthuse, encourage and enable our pupils to seek challenges, explore beyond boundaries, communicate confidently an cooperatively, show initiative, self-discipline, respect and open mindedness, all within the framework of Christian Values.
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North Cerney C of Primary Academy
Intimate Care Policy

Overview

Anyone involved with the intimate care needs of a child, must be sensitive to their needs and also aware that some care tasks could be open to possible misinterpretation.

All children have a right to be treated with dignity and respect.  The following guidelines are to ensure that everyone is clear about the issues that need to be considered before approaching intimate care tasks.

1. Treat every child with dignity and respect and ensure privacy and appropriate to the child’s age and situation.
Privacy is an important issue.  Most intimate care tasks e.g. changing a nappy for a child or young person is carried out by a carer alone.  Although this is appropriate with relation to respect of the child it is advisable wherever possible for a second member of staff to be present during such tasks.

2. Involve the child as far as possible in their own intimate care.
Try to avoid doing things for the child that s/he can do alone and if a child is able to help ensure that they are given the chance to do so.  Support the child in doing all they can themselves.  

3. Be responsive to a child’s reaction and make sure that intimate care is as consistent as possible.
It is advisable to talk with parents and learn from them how they undertake intimate care tasks.  However you should also whenever possible check things out by asking the child e.g.-

“Is it ok to do it this way?”

“Can you wash here?”

“How does mummy do this?”


Training
Practitioners should be appropriately trained with regard to;

a. Child Protection Procedures.

b. Manual handling legislation (information, instruction, training and supervision for workers who will be lifting or carrying other persons).

4. If you have any concerns
If during the intimate care of a child you accidentally hurt them, or if the child seems unusually sore or tender in the genital area, or appears sexually aroused by your actions it is important to report this to the SEN Co-ordinator and record this on the child’s record sheet.  Some of these could be cause for concern about the child or the parent might possibly misconstrue something you have done.

Policy and Procedure for the delivery of Intimate Care

1. When registering a child with the school, the need for Intimate Care should be identified.

2. Wherever possible children should be encouraged to perform their own intimate care and given the necessary support and encouragement to enable them to do this.

3. The child, parent/carer and practitioner should meet to discuss Intimate Care requirements.  It will be important for the school to let the child, parent/carer know of any limitations the school has at this stage, e.g. If there is no separate room to ensure privacy.

4. The procedure should include agreement about, (Form IC1)

a. The persons identified to carry out intimate care.

b. Relevant training given (Form IC3).

c. Details of how the care will be carried out, and by whom (specific attention being paid to who the child/parent/carer identifies as being appropriate and staff gender).

d. Any particular requirements.                                                                                 

Language – the words used by the child for body parts that the workers will use.  Workers can let the children know other terms for body parts in agreement with the parent/carer.

5. The procedure is written down for each child and is agreed and signed by all parties.

All procedures are reviewed, checked and recorded regularly (Form IC2) e.g. before each holiday.

6. All information regarding children is confidential and should be kept in a locked cabinet.

7. Intimate Care should always be undertaken with tact, sensitivity and in an unhurried manner.  If the child is upset, discuss what you are doing, trying to identify the problem, record and share this information with the parent.  Review and change procedures when necessary.  A new form must be completed.

8. Communication may need consideration where:

a. English is not a child’s first language

b. Communication difficulties in some disabled children.  Remember it is a misconception that what some disabled children can express is as much as they can understand.

c. Non-verbal communication – body language, facial expressions and touch are important.

d. Children have either a hearing or visual impairment.

9. The Senior Management Team of school needs to be aware of the work you are doing and be committed to it.  It will need to adopt/approve any policies/guidelines you are working with.  This work may have funding implications.

10. Child Protection.  The Intimate Care guidelines are part of a strategy to protect children.  The school should be aware of the procedures around Child Protection and have adopted a Child Protection Policy.

NORTH CERNEY C OF E PRIMARY ACADEMY
CONSENT FORM FOR THE Delivery of Intimate Care (IC1)

Name of Child ……………………………..  D.O.B. ……………………………………..

Name of Parents/Carers ……………………………………………………………………

Address ………………………………………………………………………………………………

………………………………………………………………………………………………

Telephone No: …………………………………..

GP Telephone No: ………………………………….

Type of intimate care and procedure to be followed (e.g. changing nappy, accompanying to toilet, wiping bottom etc) ………………………………………………………………..

………………………………………………………………………………………………

Words used by the child and/or parents for intimate body parts (if any) …………….…….

………………………………………………………………………………………………

Name of staff to deliver care (all North Cerney C of E Primary Academy staff are CRB cleared) students/volunteers are NOT allowed to carry out intimate care procedures. ………………………………………………………………………………………………

………………………………………………………………………………………………

………………………………………………………………………………………………

Emergency – In the case of any concerns, notes should be made on the record sheet (IC2) and the Inclusion Co-ordinator and parent/carer informed.

Record Keeping (IC2) – When staff within the setting carries out intimate care they should record on attached sheet and keep in child’s file.

I/We the undersigned have explained the intimate care procedure (IC3) and give permission for staff at North Cerney C of E Primary School to carry out the intimate care of my/our child.

Signed ………………………….……………………………… Name …………………………………………………………
Person with Parental responsibility

Relationship to child ………………………………………

Date ……………………………………………………………………

NORTH CERNEY C OF E PRIMARY ACADEMY
Record Sheet for the delivery of Intimate Care (IC2)

Name …………………………………………………………………… DOB ………………….

Type of Care …………………………………………………………….

……………………………………………………………………………

	Date
	Time
	Procedure
	Signature

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


NORTH CERNEY C OF E PRIMARY ACADEMY
Policy/Procedure for the delivery of Intimate Care (IC3)

Training

Staff will be given training by the parents on how to carry out intimate care for their child.

I confirm that …………………………………………………………………….. has received training in respect of the intimate care of ……………………………………………………………………

Signed ……………………………….… Name …………………………………

Person with Parental responsibility

Date ……………………………………………………………………………..

I confirm that I, a member of Staff at North Cerney C of E Primary Academy…………………………………………………………..have received training in relation to intimate care.  I further confirm that I feel competent and confident in carrying out intimate care in respect of ………………………………………………………………………… and will train classroom staff in the correct procedure.

Signed …………………………….. Name …………………………………………..

Date ……………………………………………………………………………..
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